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PROMOS:
APPLICATION FORM - Funding for a traineeship abroad (non-EU)
Note: Please be sure to fill out legibly, illegible and incomplete applications will not be processed. 
	PROMOS-Program
	Europa-Universität Viadrina
Career Center
Große Scharrnstraße 59
D – 15230 Frankfurt (Oder)
Contact person:  Thekla Lange
E-Mail: careercenter@europa-uni.de


	Applicant details
	
	Details of the placement
	

	Name, Surname:
	     ,      
	Name of the host institution
	     

	Address:
Street
Code, Place
Country
	     
           
     
	Employer address: 
Street
Code, Place
Country
	     
           
     

	Phone:
E-Mail:
	     
     
	Phone:
E-Mail:
	     
     


	Nationality:
	     
	Responsible person in the host institution:
	     

	Gender:
	     
	
	

	Matrikulation number:
	     
	Internship period (from-to)
	      -       
(dd.mm.yy to dd.mm.yy)

	Kind of the planned internship:
	 FORMCHECKBOX 
  obligatory 
 FORMCHECKBOX 
  optional internship
 FORMCHECKBOX 
  voluntary
	Host country
	     

	Study program & degree:
	     
	Workin hours per week:
	     

	Semester:
	     
	Working language & level 
	     

	Are you already staying in the host country before the internship? If yes, for what purpose?
	     

	Bank account
	
	

	IBAN number
     
	Name of the bank
     
	BIC
     

	Name of the bank account holder (if different from applicant)


	Do you receive BAföG or other funding for your stay abroad?
     yes                            no
Please specify sponsor and monthly amount of funding (e.g. DAAD, foundations, internship position)
          BAföG                                                                        ………………… €/Monat
          other funding                                                              ………………… €/Monat
          internship salary                                                         ………………... €/Monat 

	I hereby certify that the above information is correct and complete.
Place / Date
Signature 
_____________________________
_____________________________



Please submit this form with the documents listed below to the Career Center (AM 138) or email your application to careercenter@europa-uni.de.
Documents to be enclosed:
· letter of motivation (reasons and objectives of the internship in relation to studies and future career planning, explanation of the choice of country)
· Curriculum vitae with photo
· confirmation from the internship employer (or a signed internship contract) stating the duration of the internship, the type of work and, if applicable, the internship salary 
· brief list of the most important work tasks during the internship (can also be prepared by you)
· proof of knowledge of the working language at the internship employer (certificate of language courses/ certificates/ confirmation from the language centre)
· overview of grades (printout from ViaCampus or list and copies of certificates)
· matriculation confirmation
· uncertified copy of identity card or passport
· if applicable, BAföG notification/notification of financial support from other sponsors
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